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The Time Has Come For Me to Step Aside 

By Jennifer Endres, President and Incoming Immediate Past-President 
 
I am a little sad to report that this will be my last article as your President of NALS of Greater Seattle.  It has 
been a great three years serving as your President.  There have been lots of amazing experiences, mixed in with 
some challenging ones, but overall, it has been rewarding and I wouldn’t change anything about it.  I, of 
course, am not leaving the board altogether.  I will be moving into the Immediate Past-President position to 
help the new board transition smoothly and be there for them if they have any questions, etc.   
 
When I started this journey as President-Elect in 2010, I did not know that I would be signing up for a five-
year commitment (including Immediate Past President), but it did.  A majority of the past four years have been 
fantastic.  However, there have been times where I was so overwhelmed and wanted to throw in the towel.  
With work, home life and everything else, at times, it was just too much, but then I realized that I had amazing 
support surrounding me, and all I had to do was ask for whatever help I needed and I would be okay.  Now that 
the road is ending, I am happy I stuck it out and finished the job. 
 
It is my pleasure to be handing the chapter over to a more than capable person, Autumn Elmore.  Autumn has 
previously served as President of NALS of Spokane County, so I am sure she will do an amazing job as 
President of NALS of Greater Seattle.  It is great to have somebody that has experience stepping into the 
position.   
 
I am very happy to be taking a back seat letting Autumn run the show.  I am very interested in watching where 
the chapter goes in the near future.  Autumn is going to be a great leader; she will have great ideas and will 
always keep the best interest of the chapter in mind.   
 
With all that being said, I say good-bye as your President, and hello as your Immediate Past-President.  I will 
always be here for you, the members, regardless of my position, or lack thereof.  If you ever have any 
questions about NALS or the Legal Assistant profession itself, please do not ever hesitate to reach out and ask.  
I am more than happy to always help!  Ta-ta for now! 
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To:  NALS of Greater Seattle Members 
From:  Michele Wilson, Treasurer and Incoming President Elect 
 
Re:  The Year in Review 2013-2014 
 
It is the end of another year for the NALS of Greater Seattle Board.  It has been an honor to have 
served as the Treasurer for the last two years.  It has also been quite a learning experience since 
accounting is not something I do on a regular basis outside of my own personal banking!  There is a 
lot more to this position than just inputting payments and deposits.  Through learning this position, 
I gained a deeper understanding of accounting processes and budgets. 
 
Serving on the Board these last two years has been a thrill.  I have greatly enjoyed working with my 
fellow Board members as we all share a common goal of promoting NALS and all its benefits through 
education offerings and social events.   
 
I look forward to the next year as the President Elect for NALS of Greater Seattle and becoming more 
deeply involved in NALS both locally and nationally.    
 
Thank you for electing me to the Board and please let me know if you have any questions, comments 
or suggestions for 2014-2015.  
 
Have a great day!  

Advance Your Career 
 

NALS offers members and nonmembers the opportunity to sit for three unique certifications dedicated to 
the legal services profession.  The exams are of varying levels and are developed by professionals in the 
industry.  Each of the three certifications is developed by NALS and takes advantage of the more than 84 
years of experience and dedication to the legal services industry only NALS has to offer.  NALS has the 
certification for you, whether you are beginning a career in the legal industry or are a veteran paralegal 
ready to display your skills.  Visit www.nals.org/certification for more information. 
 
NALS offers continuing legal education and exam preparation through our Online Study Group. 
 

 
 
Effective immediately, NALS will be offering a one-year FREE membership to students of approved legal 
studies and paralegal studies programs who take the ALP or PP certification exam!  If you are a student 
who is registered to take the ALP or PP exam, please contact NALS Certification Manager to ensure that 
you receive your free one-year membership. 
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Test Taking Blues 
By: Daena Temkova, Certification Director 

 
“Every accomplishment starts with the decision to try.”-  Gail Devers 

 
On Saturday, March 29, 2014, I will be taking a NALS certification exam.  I am going for the full PP 
(Professional Paralegal) certification.  “You are doing what?!” is an expression I’ve heard from peers and 
friends alike.  Some people’s reactions have expressed shock and dismay, some were neutral, even dismissive; 
others, and most, have been kind and encouraging.  I choose to listen to the encouragement, confidence and 
faith that colleagues, friends and family have in me.  Thank you. 
 
My preparation for this test has turned into a journey: a unique experience.  From ordering updated books, 
mock exams and materials for the Greater Seattle Chapter, to organizing study groups and lesson plans, to 
better managing my time, all this and so much more has made this a difficult, but fun experience.  As 
certification director for NALS of GS, one of my duties is to create study groups for those interested in taking 
certification exams, and once formed, to administer lessons.  
 
My favorite part of this journey has been the study group.  A couple of gals that inspire me, their hard work 
and dedication, and their courage and commitment to the legal field is truly admirable.  I don’t know if I could 
have made it without them.  Our study group started out meeting twice a week during the lunch hour.  We 
would go through worksheets and answer questions relevant to the chapter that we were covering.  Our topics 
of discussion included Ethics, Substantive Law, Courts, Legal Citations, and so on.  Some days we would take 
practice tests, with our books closed, and afterward would look up our answers.  Then much discussion 
followed as to why we got a certain answer wrong or right.  As the test date grew nearer, we started meeting 
three times a week during the lunch hour.  We implemented more worksheets, more practice tests, and more 
review of the material.  I am amazed at how truly dedicated and hard-working these legal professionals are, 
because amidst full time jobs, and some even helping attorneys prepare for trial, taking care of family and kids, 
and many other unforeseen responsibilities, they took the time out to study and prepare for the certification 
test.  
 
Now, we don’t know what will happen the day of the test and we sometimes wonder whether we will pass; 
however, the effort, dedication, hard work has paid off, because ultimately no matter what the outcome is, we 
have gained knowledge.  And I have gained something else during this journey - comradery and friendship.  
For that I am truly grateful.  Lastly, I wish us all good luck!   
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FUN WITH LEGAL TERMS 
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RECIPE CORNER 

Chicken Club Squares 
  

2 Pkgs Crescent Rolls 
1 Pkg Cream Cheese-softened 
1 Tbls. Mayonnaise 
1 Clove of Garlic-minced 
1 tsp. Dill Weed 
1 Can of White Chunk Chicken-drained and flaked out 
½ Small Cucumber-sliced in quarters or halves 
2 Small Tomatoes-diced 
½ Cup Cheddar Cheese-shredded 
6 Slices of Bacon-cooked and chopped 
  
Prepare the crescent roll dough by flattening out and pressing together the seams on a flat stone or cookie sheet 
to make one big sheet of dough.  Bake at 375 for 20 minutes.  If your oven is hot, maybe more like 15 minutes.  
Just until it’s golden. 
 
Mix the cream cheese, mayonnaise, garlic and dill together and spread on the cooked crust.  Then layer the 
other ingredients starting with the chicken, then cucumber, tomatoes, sprinkle the cheese, and lastly bacon.  It’s 
ready to eat at this point. 


Bird’s Nest Cookies 
 
1 bag of M&M’s coconut chocolate candies 
2 sticks of butter or margarine, softened 
½ cup of granulated sugar 
1 large egg 
½ teaspoon vanilla extract 
2 cups all-purpose flour 
¾ teaspoon salt 
1 1/3 cups flaked coconut 
 
1. Preheat oven to 300 degrees.  Spread coconut on non-greased cookie sheet.  Toast in oven, stirring 

occasionally, until it turns light golden, about 25 minutes. 
2. Remove coconut from cookie sheet and set aside. 
3. Increase oven temp to 350 degrees.  In large bowl, add butter and sugar and whip until light and fluffy; beat 

in egg and vanilla. 
4. In medium bowl, combine flour and salt.  Blend into creamed mixture. 
5. Form dough into 1-1/4 inch balls.  Roll heavily into toasted coconut. 
6. Place coconut cookies 2 inches apart on lightly greased cookie sheets.  Make indentation with thumb in 

center of each cookie.  Bake 12 to 14 minutes or until golden brown. 
7. Remove cookies and cool completely.  Fill indentation with M&M’s coconut chocolate candies and enjoy! 
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A BITTERSWEET GOODBYE 
By Jessica Smith, Immediate Past-President 

 
As I sit and rack my brain with ideas for this article, I come to the realization that this will be my last article as 
a board member for NALS of Greater Seattle.  It is a very bittersweet feeling.  I have served on the board for 
the last eight years.  In those years, I’ve made connections with members, cultivated friendships; I got married, 
and had a baby.  During these fun milestones, my NALS Pals were by my side to celebrate, encourage and 
support me.  I am grateful to have had the opportunity to work with and learn from many wonderful leaders in 
this association.  The time and energy I invested has been well worth it and has paid off greatly in my personal 
and professional life.  Volunteering in any way only makes our association stronger and more energetic. 
   
As you know, the 2014 – 2015 election for the NALS of Greater Seattle Board of Directors has come to a 
conclusion.  Your incoming officers are a great mix of seasoned and newer members.  I am proud to announce 
your officers for the 2014 – 2015 season: 
 

  President:    Autumn L. Elmore 
  President-Elect:    Michele Wilson, PLS 
  Treasurer:     Dawnice Siff, ALS 
  Secretary:     Eva Lee, PLS 
  Marketing Director:    Cheryl Seelhoff 
  Certification Director:   Daena Temkova 
  Education Director:    Michelle Hall-Griffith, PLS 
  Immediate Past President:   Jennifer L. Endres 

 
The above is a dynamic group of people and I have already heard some tidbits of ideas for next season.  I am 
looking forward to seeing their ideas come to life.  Installation of the 2014 – 2015 Board of Directors will be 
held on April 29, 2014.  I hope you can come celebrate and wish them well. 
 
Again, thank you for the fun over the years.  See you around! 
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Quick Tips for Enhancing Productivity for the Paralegal / Legal Assistant 
guest author: Crystal J. Sebastiani 

1. Cut to the Chase.  In today's world full of technology, emails and text messages are a fast and easy way to 
communicate with others.  However, technology can also over complicate and further confuse a situation.  
If a message has many nuances or entails a lot of detail consider picking up the phone and call the person 
directly.  Or, if a co-worker, walk down the hall and have a quick conversation. 

2. Avoid Excessive Socializing.  There is nothing wrong with a little socializing.  But the chat that inevitably 
turns into an hour can really derail the day.  Identify that co-worker that loves to gab and keep walking.  
Reserve that conversation for the lunch break or before/after the work day. 

3. Prioritize and Re-Prioritize.  The job of a paralegal / legal assistant is ever changing.  The easier you can 
go with the flow, the faster the work can be done. 

4. Know Your Tools.  You wouldn't build a house with bubble gum and popsicle sticks.  Then why use 
Microsoft Word rather than PowerPoint to create a presentation?  Learn, explore, and get comfortable with 
the computer software available that is used on a regular basis.  It is a real disservice to your performance 
to not utilize the tools available. 

5. Create a Routine.  Set up a routine that fits with the work patterns of the office.  Respond to emails and 
return phone calls first thing in the morning and right after lunch.  Crank out all the quick and easy tasks in 
the morning as you gear up for the day.  Concentrate on the time-consuming tasks in the afternoon. 

6. Triage and Keep Moving.  What needs to be done now?  What must be completed tomorrow?  What can 
wait until later this week?  Identify, assess, and execute.  Delegate non-billable tasks where possible to a 
secretary or vendor.  Avoid a bottle neck at your desk and figure out what can keep moving.  E.g. If you 
cannot review the documents until later, then delegate the copying / scanning / saving portions for now. 

7. Stay Organized and Be Methodical.  The more organized and methodical, the easier tasks can be picked 
up and put down at a moment's notice.  Create checklists or set up procedures that are consistently 
followed. 

8. Prevent and Avoid Fires.  Be proactive and look ahead on the calendar.  Initial disclosures due in 30 
days?  Draft the pleading and gather the documents now and have a final draft ready to serve 1 to 2 weeks 
before the deadline. 

9. Ergonomics and Synergy.  Proper ergonomics and functional workstation arrangement is essential to 
productivity.  Right-handed?  Place the pen holder on the right side of the desk.  Answer the phone with 
your left hand?  Place the phone on your left side. Keep good body posture.  Desk components should be 
close enough to avoid too much reaching. (Visit 
https://www.osha.gov/SLTC/etools/computerworkstations/index.html for more information.) 
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10. Take a Break.  Leave the office for lunch; take two 15-minute breaks during the day; make a quick lap 
around the office; get a glass of water.  A quick break from your desk will allow you to reset and refocus 
on the tasks at hand. 
 

Crystal J. Sebastiani is a paralegal with Hall & Evans L.L.C., in Denver.  Ms. Sebastiani specializes in civil litigation, FELA and 
railroad defense, transportation and general tort litigation, wrongful death matters, and professional responsibility/discipline. 
Her responsibilities include providing support to her supervising attorneys for cases in all phases of litigation, maintaining and 
building client rapport, and mentoring new and inexperienced paralegals hired within her department.  Ms. Sebastiani regularly 
conducts medical research, legal and factual research, and investigations.  She prepares pleadings, memoranda and briefs; 
witness lists and exhibits; trial notebooks; demand and settlement documents; and deposition schedules and summaries.  She 
received her B.A. degree from the University of Colorado - Boulder. 

 
Institute for Paralegal Education • 1218 McCann Drive • Altoona, WI 54720 • © 2014, Institute for Paralegal 

Education, a division of NBI, Inc. All Rights Reserved. 

 
 

Happy Birthday! 
Colline Bruno – March 22 Jennifer Endres – March 8

La Shona Fairman – April 29 Ausra Gaigalaite – April 25
Rhonda Gardiner – March 23 Marison Hund – February 14
Helen Koenig – February 26 Christine Kruger – February 2

Eva Lee – April 20 Christine Lengele – April 1
Sharman Loomis – February 11 Stephanie McIver – February 23

Kelly Mobek – March 28 Lora Oldman – April 28
Sharie Parks – April 4 Amylyn Riedling – April 4

Christie Reynolds – April 15 Verna Seal – April 24
Jessica Smith – April 18 Heather Vasquez – April 12

Paula Jean Yurko – April 20  

 
Congrats on Re-Certification! 

Ausra Gaigalaite, PLS  Brandy Bewley, PP, PLS, RP 
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EMPLOYMENT POSTINGS 

 

4/4/2014: Legal Secretary - Perkins Coie LLP, Seattle, WA 

Job responsibilities include telephone and e-mail communication with clients and attorneys, managing and 
coordinating calendar and travel schedules and preparing pleadings for state and federal court (including E-
Filings) and administrative filings.  Should have familiarity with common litigation documents including 
notices of appearance; proof of claims, motions, notices, orders and scheduling.  Individual must work well in 
a team environment, possess strong written and verbal communication skills, have a strong work ethic and be 
highly organized with an attention to detail.  Will also be responsible for time entries, client files and bills. 
Must have a positive attitude and excellent prioritization skills.  Requires minimum of five years litigation 
secretary experience.  Must be flexible with work hours and overtime as needed. 

To apply please visit our website at www.perkinscoie.com/careers.  

Equal Opportunity Employer.  M/F/D/V 

 

3/31/2014:  Office Assistant and/or Paralegal - The Waid Law Office 

The Waid Law Office is a West Seattle law practice that focuses on plaintiff's legal malpractice issues and fee 
disputes between clients and their former attorneys.  Currently the Waid Law Office has a full-time position 
available, and would consider either an Office Assistant and/or Paralegal, depending on the individual's 
experience, goals, and expectations.  

The candidate would perform potential client intake, including clearing conflicts and scheduling initial 
consultations, manage docketing matters, file and e-file [state and federal court] new actions and/or pleadings 
into existing cases, perform office administration tasks such as payroll, business tax filings [state and federal], 
banking matters including balancing the trust account, compile and issue clients' monthly statements, schedule 
mediations and court reporters for depositions, organize binders for mediations and oral arguments, draft 
correspondence, oversee work performance of intern file clerk(s), and keep the office filing current. 

Either position requires that the candidate be open to additional tasks as they present themselves, have strong 
attention to detail, be direct with his or her communication, and be familiar with MS Office and Quick Books. 

Please submit your resume and cover letter, including salary expectations, to Jessica Creager at 
jcreager@waidlawoffice.com.  No phone calls please.  We will begin reviewing applications immediately. 
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MEET YOUR INCOMING 

STATE OF WASHINGTON BOARD! 

 

President – Amylyn Riedling, PP, PLS 

Secretary - Dara Tremblay, PP, PLS 

Treasurer - Sam Schmit, PP, PLS 

Certification - Stacy Johnson, ALP 

Education - Michelle Hall-Griffith, PLS 

Membership - Liz Fuhrmann, PLS 

 

 

There are still two positions open -- President Elect 
and Marketing.  If you or someone you know would 
like to step up and help to guide NALS WA for 2014-
2015, please let us know.  NALS WA will be 
nominating and electing for these positions from 
the floor at the Membership Meeting on Friday, 
April 25th!! 
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A BIG THANKS TO OUR CHAPTER'S SPONSORS! 

 

 

Special Counsel 
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NALS OF WA SUPER SATURDAY RECAP 
By: Michelle Hall-Griffith, Education Director 

I was pleased to be able to participate in the NALS of Washington Super Saturday CLE and 
Examination Cram Session which was held at the firm of Davis Wright on January 25, 2014.   

Our first speaker gave a lively audience participation presentation on The Road to Arbitration, 
specifically relating to employer/employee grievances.  This was followed by an interesting 
presentation on Social Media in the Workplace.  There are so many formats out there!  I feel so 
outdated! 

Lunch was next and was it fantastic!  We next heard the fascinating tale of A Paralegal Walks 
Into a Bar…”  Sounds like a bad joke but I have the pleasure of hearing this presentation 
previously and let me tell you – it never gets old!  My mouth drops open every time and you 
must hear it to believe it.  Lastly was a discussion on the new LLLT licensing.  Can’t wait to 
see how this goes and where it can lead!   

The best part was, while the bulk of folks were there to attend the educational sessions, there 
was a simultaneous cram session for those about to take to PLS and PP examination in March.  
Great way to spend a day! 

 

TULSA RECAP 
By: Autumn Elmore, President Elect 

I recently had the opportunity to attend the National Professional Development and Education 
Conference in Tulsa, Oklahoma.  The keynote speaker, Kevin C. Barrett, Esq. was terrific and 
had a great sense of humor as well.  He states that one of the largest and most difficult gaps to 
bridge is between the attorneys and legal support professionals but it does not have to be.  He 
spoke about the top ten things that your attorney wishes you knew.  Topics included in this 
discussion were that our attorneys do care if we like them or not, they don’t know everything 
even if they pretend they do, they don’t want to micromanage, and they do notice more than we 
think.  Knowing and understanding what attorneys think is important and what motivates their 
actions will help the legal support professional develop better and stronger working 
relationships with their attorneys to make for a more enjoyable workplace for everyone.  
Networking with other legal professionals from around the United States in all areas of law is a 
huge asset in this line of work.  I encourage you to attend at least one educational conference of 
NALS.  The amount of information you walk away with and friendships both personal and 
professional is priceless.  I close with a quote from another speaker that I found to be true: “We 
can never lose anything we give away, we lose what we have kept.”   
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MINUTES OF THE 
MEMBERSHIP MEETING 

FOR NALS of GREATER SEATTLE  
a Washington Non-Profit Corporation 

March 11, 2014 
____________________________________________________________________ 

 
The membership meeting of NALS of Greater Seattle, held at Dorsey Whitney on March 11, 2014, was called 
to order by President, Jennifer L. Endres, at 5:20 p.m. 
 
Present at the meeting were:  
 

Jennifer L. Endres President 
Michele Wilson, Certified PLS Treasurer 
Autumn Elmore President-Elect 
Heather Vasquez Secretary 
Jessica Smith, Certified PP, PLS Immediate Past President 
Cheryl Seelhoff Marketing Director 
Daena Temkova Certification Director 

 
Review and Approval of October 9, 2012 Membership Meeting Minutes 
 
 The minutes of the October 9, 2012 Membership Meeting were approved as submitted. 
 
Review and Approval of Consent Agendas 
 
 The Consent Agendas were approved as submitted. 
 
President 
 
 1. Announcements – New board has been elected. 
 
 2. Annual Awards Nominations will be coming soon.  Look for email from the awards chair, 
Michelle Burge, and be sure to nominate Boss of the Year, Legal Professional of the Year, Volunteer of the 
Year and Firm of the Year. 
 
 3. Review and comments on budget – Motion was made and seconded that 2013-2014 NALS of 
Greater Seattle budget be approved.  By vote of the members present, the motion carried. 
 
President-Elect/Membership Director 
 
 1. Chapter member count is currently at 104 – Only down by two since October 2012 membership 
meeting. 
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Education Director 
 
 1. March 20 Construction Law Noontime – Will be held Riddell Williams – Still need to 
determine specific topic. 
  
Certification Director 
 
 1. Would like to highlight benefits of certification. 
 
 2. LLLT program through NALS – Limited License Legal Technician – Would like to bring 
attention to this program to local membership.  Need to pass PLS exam in order to participate – good way to 
encourage members to take exam. 
 
Immediate Past President 
 
 1. Nominations & Elections for Chapter Officers/Directors have been completed. 
 
  2014-2015 Board of Directors is as follows: 
   President:     Autumn Elmore 
   President-Elect:    Michele Wilson, PLS 
   Treasurer:     Dawnice Siff, ALS 
   Secretary:     Eva Lee, PLS 
   Education Director:    Michelle Hall-Griffith, PLS 
   Marketing Director:    Cheryl Seelhoff 
   Certification Director:   Daena Temkova 
 
New/Other Business 
 
None. 
 
Next Membership Meeting: 
 
Date, Time and location TBD – Autumn will determine. 
 
Adjournment. 
 
There being no further business, the meeting was adjourned at 5:31 p.m. 
 
 
 
 
______________________________   ______________________________ 
Heather Vasquez      Jennifer L. Endres 
Corporate Secretary       President 
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President  

Jennifer Endres 
Lane Powell PC 

1420 Fifth Avenue, Ste. 4100 
Seattle, WA 98101 

EndresJ@lanepowell.com  
 

President-Elect  
& Membership Chair 
Autumn Fischer-Elmore 

Johnson, Graffe, Keay, Moniz & Wick  
925 Fourth Ave., Ste. 2300 
Seattle, Washington 98104 

FischerA@jgkmw.com  
 

Corporate Secretary 
Heather Vasquez 

Riddell Williams, P.S. 
1001 Fourth Ave., Ste. 4500 

Seattle, WA 98154 
hvasquez@riddellwilliams.com 

 
Treasurer 

Michele Wilson, Cert. PLS 
JAMS, Inc. 

600 University Street, Ste. 1910 
Seattle, WA 98101 

MWilson@JAMSADR.com 
 

Certification Director 
Daena Temkova 

Law Offices John W. Hathaway, PLLC 
701 Fifth Avenue, Ste. 4600 
Seattle, Washington 98104 

dtemkova@seanet.com 
 

Education Director 
Michelle Hall-Griffith, Cert. PLS 

Dorsey & Whitney LLP 
701 Fifth Ave., Ste. 6100 

Seattle, WA 98104 
griffith.michelle@dorsey.com 

 
Marketing Director 

Cheryl Seelhoff 
Lane Powell PC 

1420 Fifth Avenue, Ste. 4100 
Seattle, WA 98101 

SeelhoffC@LanePowell.com  
 

Immediate Past President 
Jessica Smith, Cert. PP, PLS  

Karr, Tuttle, Campbell 
701 Fifth Ave., Ste. 3300 

Seattle, WA 98104 
jsmith@karrtuttle.com 

 
Publication Chair 

Michelle Hall-Griffith, Cert. PLS 
griffith.michelle@dorsey.com 

YOUR AD COULD BE HERE! 

*Note:  10% Discount will apply for the companies who sponsor any 
part of two or more meetings and/or provide goods or services to 
NALS of Greater Seattle, which reduces expenses. 

Contact Cheryl Seelhoff, Marketing Director for more information.  

 

DEADLINE FOR SUBMISSIONS FOR THE 
MAY/JUNE ISSUE OF THE INFORMER 

If you have anything you would like to submit for the May/June Issue 
of The Informer, please email your submission to the Publication Chair 
at griffith.michelle@dorsey.com, by April 30th. 

 
The Official NALS Blog is Now Online! 

Enjoy information from the President and President-Elect as well as 
from the Resource Center Staff...use inside NALS to keep up to date 
on what is going on with NALS! 

Our Mission Statement… 
NALS is dedicated to enhancing the competencies and contributions of members in the 
legal services profession.  NALS accomplishes its mission and supports the public 
interest through: 

• Continuing legal education and resource materials; 
• Networking opportunities at the local, state, regional, and national 

levels; 
• Commitment to a Code of Ethics and professional standards; and 
• Professional certification programs and designations. 

We’re on the Web! 

Visit us at: 

NALS of Greater Seattle  


